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AdminTimes in The Garden City

Association of Administrative Professionals

Welcome to another AdminTimes, you are subscribed as debbie.carter@foodstuffs-si.co.nz.

An update from our committee

The Conference expo last month was a fantastic insight
into what venues, services, speakers etc are available for
your meetings and conferences. If you missed out this
time, make sure you get to the next one, we all came
away with great knowledge and freebies.

This month's newsletter has local competitions so search
for these throughout the newsletter.

Some of our committee members have been busy archiving the mass of
paperwork and collection of data over the years in preparation for our June
2010 Celebration event. We need your help too, old photos and information
would be greatly appreciated. You can upload these to our website, leave
us a message here or email us. Does anyone want to take on a scrap

booking project of this information for the June Celebration 20107 Let
us know.

Thanks to you all for your continued support, please email us on aapnz.
chch@zoho.com should you have any queries at all.

Debra Clark (President), Debbie Carter (Vice President), Lorraine Howard
(Treasurer / Memberships), Annette Pendergast (Events), Rose Cullen
(Professional Development), Wendy Duff (Committee).

Conference 2010 Update

Our conference committee has already finalised the program outline and are now
looking for Speakers, Sponsors, Trade & Displays etc, etc, so contact us now if
you have any suggestions. Also email Debbie to let her know you want to be
involved aapnz.chch@zoho.com.

About Us
Christchurch AAPNZ
Group is a network group
for all administrators to
network, learn, share,
mentor and socialise.

Menu

- Next Event

- RSVP

- Profiled Member

- Conference Expo

- Secretarial Summit

- Last Meeting

- Payroll Professionals
- Southern Regional Mtg
- Wear it with Pride

- Christchurch Updates
- Attend first event free
- National AAPNZ

- Car Pool

- Network information

Support Our Sponsors

(C){
HOTEL GRAND
CHANCELLOR

Use your aapnz member
number when making
bookings, click here
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www.chchadminprof.ning.com is a network for all
administrators so start inviting your administrator friends and
colleagues and keep in touch and network, learn new things and
keep up to date. You can invite more members by clicking here.

Next Event % s}
>,

Hotel Grand Chancellor, 19th October 2009
5.30 pm to 7.30 pm

Internet Candy ...

Did you know that you can set up your own website,
blog, family network like facebook, share photos
privately or pubicly, chat with friends and family and
even call or video call them?

A Our October event will show you internet tools that you
can use (mostly for free) to organise your photos, share photos and videos,
create your own family network, various emails services and use online
phone and video tools. Its all internet candy.

Don't forget to bring your loose change for our raffle! And always hand in
your name badge at the end of the evening to go in the free pass draw!

De Lorenzo Raffle

Our latest raffle contains a wonderful selection of De Lorenzo
products valued at approximately $150 (some of these products
were featured at last month's event with Denyse Saunders).

The proceeds of the raffle go to the Christchurch

Members AAPNZ travel fund and Network Event

Expenses. Please remember to bring your change

to purchase tickets for this fantastic selection of

products or pay to attend plus 3 or 8 tickets as
per below. The prize will be drawn once all tickets are sold.

Tickets are $2 each, $5 for 3 or $10 for 8.

For all your accounting
software and training
needs, click here

Fly with AirNZ,
click here

For all your printing
needs, click here

For all your customised
training needs and
outsourcing support,
click here

For a successful event,
click here

Attend your first AAPNZ
Christchurch

network event for FREE!

Click here to email us

your contact details and
we'll email you a free
coupon to attend the
next networking event
free.

Open to all new prospective
members. Only applies to
Monday networking events.
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RSVP NOW! click here to email us directly. Or login to www.
chchadminprof.ning.com to rsvp from the network.

Meeting Fees

Members $10, or

Members plus 3 raffle tickets $15, or
Members plus 8 raffle tickets $20, or
Non Members $20

Members Guests only $15

Prospective Members First Meeting Free

Direct payments can be made to our bank account below.
To ensure all guests are catered for please RSVP by TODAY.

If you are parking in the parking building, please park on the 6th
floor if possible and we'll ask the concierge to let us into the
carpark at the end of the event.

AAPNZ Member Profiled

To be our next profiled member, email your photo and profile to us and we'll
include it in the next available issue.

Rose Cullen

Events Director
| ESR, Executive Assistant
Committee Member, AAPNZ Chch

| am the Executive Assistant to the General Manager, Environmental Health
at the Institute of Environmental Science and Research (ESR) in Creyke
Road. ESR’s work underpins the Health and Justice systems in New
Zealand by providing operational science and research to government and
commercial organisations. We are a government owned New Zealand
Crown Research Institute with sites in Christchurch, Wellington and
Auckland. My Manager is based in Wellington and travels to Christchurch
for two days a week. We communicate regularly by email and telephone
and | travel to Wellington twice monthly for two days.

As a member of AAPNZ | enjoy the opportunity to network with admin
professionals from a range of businesses and | am looking forward to the
opportunity to be a part of the planning of our Annual Conference in
Christchurch in 2010.

AAPNZ
Christchurch
Training Events

'Intro to Web
Content
Management'

Join the
Car Pool Group here
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Microsoft Clusters

Debbie Carter, Vice President Christchurch AAPNZ Group,
gave a really informative presentation on some 'Pet Peeves'
in Word and Excel for Microsoft versions 2003 and 7. With
lots of ooooh and arrrrrs coming from the members | would
say that most members who attended the September
meeting came away with something new to try out at work
the next day.

Flicking between 2003 and 2007, showing the = ':ﬂ
different ways members can undertake the same Microsoft Gl Se-
option was really interesting, especially as some Offl ce
members had not seen the new 2007 version

before.

The readability option on the system was a new one for me and | shall
definitely be looking into this when | get back to work.

Debbie provided a full set of handouts for those members who attended the
meeting and these can also be found on www.chchadminprof.ning.com or

the AAPNZ website under Groups, Christchurch.

Presenting can be a very nerve racking experience so we need to applaud
Debbie for her excellent presentation as this was her first time. Debbie will
also receive Professional Development points for her Local Annual
Certificate and may even be a prize winner at our next APD Dinner. Well
done Debbie.

AdmiNZ Magazine
Advertising Available
Now! Download the rate
card from the online
network here.

for Local
Members:

Win 2 free meeting
passes plus a 25%
discount voucher to our
next training session.

Be in to win by referring
a company to AdmiNZ
Magazine. Submit your
referral by email.

The Doreen Smart
National Scholarship
This scholarship which
is named after the
Association’s founder
was established in 1997.

Annual National
Scholarships are
awarded by NEC to
Association members for
training and learning
opportunities which
contribute to the
members’ personal and/
or professional
development.

The Scholarship may be
in the form of study for a
gualification, a training
programme or specific
work experience. The
Scholarship is awarded
for learning opportunities
in office administration
and/or business
management areas.

Eligibility
All Full, Affiliate and
Student members are
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Lorraine Howard

MYOB Payroll Professionals Day

MYOB NATIONAL

PAYROLL
DHY 20th Mowember 2009

Morninate sormeone now

National Payroll Professional Day
Friday 20 November 2009.

Have you thanked your Payroll Person today?

The hunt is on for the nation’s most loved payroll clerks, in this year’s
National Payroll Professional Competition. We believe these extraordinary
individuals — who ensure New Zealanders get paid, no matter what —
deserve recognition for the huge task they undertake.

Secretarial Summit is coming soon ...

The Secretarial Summit is nearly here. 21st

Team Link and 22nd October 2009 at the Hotel Grand

Chancellor.

ﬁ Visit www.teamlink.co.nz for the brochure.

TRAINING & EDUCATION

Southern Regional Meeting

The dates for the 2010 Southern Gathering are now confirmed for the
weekend of 13 and 14 March 2009. The weekend will begin with a dinner

on the Friday evening and run through to mid-morning / midday on Sunday.
The venue is a local council chambers facility in Queen Street, Richmond -
2 minutes walk from the Richmond mall and Queen Street shopping / cafe /
restaurants and approximately 8 minutes drive from Nelson central city.

eligible to apply for
this Scholarship for

opportunities to study
in significant general
management,
business
administration or
specialist technical
areas in these
disciplines.

Closing Date for
Applications

All applications must be
endorsed by the
member’s local Group
President and
Membership Officer.

Members shall be
responsible for lodging
their application to NEC
by the closing date of 17
November in each year.

For copies of the
application form, please
contact your Group
President or download

from here.

View our photos here or
upload yours!
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More details will be released in December.

Christchurch members remember to apply early for travel assistance if
you wish to go. We top up the travel assistance fund with our raffles
so make sure you buy lots of raffles too.

Wear it with pride

What better way to decorate your desk or turn up to your next meeting than
with AAPNZ promotional items. We are building an exciting future for our
Christchurch members and want you to display your membership with pride.
See Rose about our Christchurch TShirts and Vests!

crerreLLEeY

Satchel Umbrella Badge $10 Note Book Manicure

P $20 $8 Set $13
CHCH
AAPNZ
Long
Sleeve T-
shirts or
Vests

Business Mouse Compendium Monza

holder a o each
$13
Click Here

Christchurch AAPNZ Clothing is Here Now!

Christchurch AAPNZ Updates

New page added to www.chchadminprof.ning.com for Travel Assistance
Requests.

Christchurch Membership Data: 5 Corporate Members, 43 Full
Members. Total Members is 48 with this making up 8.1% of the
national membership.

Support our
National AAPNZ
Strategic Partners &
Sponsors

POST HASTE
Brighf‘@tar “

TRAINING

m@@m

No. 1 in anling BCCOMImoda tian
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October: Teamlink Secretarial Summit

October: Intro to Web Content Management [training session - rsvp now as
seats are limited]

October: Internet Candy! Setup your own site, join networks and much
much more.

November: Certification with Eth Lloyd

December: Social Event

Calling all Mentors for juniors and accounts administrators, email us now.

Check out other informative newsletters on our social network page here.

Our End of Year Financial data is now available in the members section of
the AAPNZ Website.

National AAPNZ Updates

. Check out the latest from NEC in the members section of the AAPNZ
website.
The new member application form is now available online for the two
different intakes per year. Click here.

. The 2011 International Office Professionals Summit will be held
in Auckland.

AAPNZ Christchurch | aapnz.chch@zoho.com
NETWORK INFORMATION

* Monthly meetings are held Every 3rd Monday of each month and commence
at 5.30pm with refreshments and greet and meet.
* All events are $10 for members and $20 for non-members unless otherwise stated.
* Payments can be made by direct debit to Assoc. of Admin Prof. New Zealand Inc.
ChCh Group Westpac 03-1592-0041993-00.
* Park in the Cashel Building Carpark between 5.30pm and 7.30pm to buy a $5 pre pay ticket to be able to
leave the carpark building at your leisure.
Click here for more information.

* You can always contact us by emailing aapnz.chch@zoho.com

Unsubscribe m_e from this list.

© 2009 AAPNZ Christchurch. All rights reserved.
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