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Nelson Notes 
Newsletter of Nelson Group, Association of Administrative Professionals NZ Inc 

PO Box 1350, Nelson 7040 
 

“Promoting professional development and excellence” 

OCTOBER 2020 

Dates To Diarise 

 

GROUP MEETING 
 
 

Tuesday, 17 November 

TBA 

 

 

MANAGEMENT TEAM MEETING 

Tuesday, 6 October 5.30pm  

Tuesday, 3 November 5.30pm  

 

OTHER EVENTS 
 

AAPNZ Professional Development Forum 

Friday, 20 November (afternoon) 

Saturday, 21 November 

If you wish to attend, please register. 
 

 

 

 

 

 

 

 

 

NEWSLETTER 
Deadline for articles to be included in the  

November newsletter is Friday,  

13 November 2020. 

Please e-mail Margaret Bartlett at 

bushrunner@xtra.co.nz 

 

WEDNESDAY, 21 OCTOBER 

LEARNING ABOUT YOUR NELSON PUBLIC LIBRARY  

Nelson Public library, also known as the Elma Turner Library, is one of 
the oldest in New Zealand and has provided the longest continuous 

service to the public in New Zealand. 

The library was named after Elma Turner, a local educator and  
politician.  In 1983 she was awarded an MBE in the Queen’s Birthday  

Honours. 

The library offers a myriad of services including books, e-books,  

magazines, newspapers (over 2500 newspapers and magazines from 

over 100 countries), movies, documentaries, CDs, computer classes 

and even sewing machines. 

Kanopy is the library’s free streaming service just like 

Netflix. You can find movies, documentaries, foreign 

films, classic cinema, independent films, educational 

videos and more using this service. 

To learn more about the library and its numerous services, join us at 

the Elma Turner Library in the library’s meeting room.  Rosamund 

Feeney, Community Programmes Coordinator, will tell us all about 

how to download an audiobook, access movies, take a computer class 

and even use a sewing machine, all free of charge.  It’s time you 

knew about what is awaiting you at your local library! 

When: Wednesday, 21 October 2020  

Where: Nelson Public Library, 27 Halifax Street, Nelson 

Time: 5.30pm-6.00pm Socialising, networking, food and 

drink 

6.00pm - 7.00pm Presentation 

Cost $7 members, $10 non members, Admin guests free 

RSVP:  Susan Sparrow robinwhalleyoffice@gmail.com by  

Friday, 16 October 

https://www.aapnz.org.nz/EmailTracker/LinkTracker.ashx?linkAndRecipientCode=q%2f4G8uPYHBAG%2ft6lqP4O%2fIov4DqQrwRQBmDgGBwUHdG4LW%2bP2EccONBaMVFrOeHUyATSSuyefN%2fOSzoZ3UIpf6eii9sb1gqCIp8qtvBH6po%3d
https://www.aapnz.org.nz/EmailTracker/LinkTracker.ashx?linkAndRecipientCode=q%2f4G8uPYHBAG%2ft6lqP4O%2fIov4DqQrwRQBmDgGBwUHdG4LW%2bP2EccONBaMVFrOeHUyATSSuyefN%2fOSzoZ3UIpf6eii9sb1gqCIp8qtvBH6po%3d
https://www.aapnz.org.nz/EmailTracker/LinkTracker.ashx?linkAndRecipientCode=q%2f4G8uPYHBAG%2ft6lqP4O%2fIov4DqQrwRQBmDgGBwUHdG4LW%2bP2EccONBaMVFrOeHUyATSSuyefN%2fOSzoZ3UIpf6eii9sb1gqCIp8qtvBH6po%3d
https://www.aapnz.org.nz/EmailTracker/LinkTracker.ashx?linkAndRecipientCode=q%2f4G8uPYHBAG%2ft6lqP4O%2fIov4DqQrwRQBmDgGBwUHdG4LW%2bP2EccONBaMVFrOeHUyATSSuyefN%2fOSzoZ3UIpf6eii9sb1gqCIp8qtvBH6po%3d
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President’s Report 

 
Greetings Fellow Members 

 

Hasn’t this month flown?!  And Spring is definitely on 

the way – with lots of lovely spring flowers.  A pity 

about the pollen which is affecting so many people! 

On Saturday, 12 September, I attended the Group 

Presidents’ Forum by Zoom.  This is a great initiative 

to bring all the groups in the country closer together 

to share common aspects, both good and bad.  If you 

are travelling within the country, have a look at the 

AAPNZ website to see what other groups are doing.  

You may find a meeting you would like to attend.   

Fortunately, now that many meetings are being held 

virtually, it is possible to attend a meeting from 

Nelson too.   

The National Professional Development Forum on 

Friday afternoon 20 November, and Saturday 21 

November, will be run virtually, which will be 

interesting.  Please remember to register if you wish 

to attend. 

Our September guest speaker Annette Milligan gave 

us some worthwhile insights into the history of 

pandemics over the ages, some lesser known facts 

about how our health system coped with SARS, and 

the effects of COVID-19 on mental health, the 

economy, the workplaces and the tourism industry.  

Thanks to Margaret Black for arranging to hold the 

meeting at Summit.  Thanks, Summit! 

Please join us for our October meeting at the Nelson 

Public Library. 

If you know anyone who may benefit from what we 

have to offer, please invite them to join us at our 

meetings. 

 

Have a good month! 

 

 
 

Kathy Webb 
President 
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Thank you to this month’s contributors  

Margaret Bartlett Kathy Webb 

Patti Rizer Margaret Black 

Susan Sparrow  

  

Even when a person has all of life's 

comforts - good food, good shelter, a 

companion - he or she can still become 

unhappy when encountering a tragic 

situation.  

   Dalai Lama 
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Our speaker this month was Annette Milligan, and her subject was Covid-19: Its effect on our health, emotions, society 

and economy. Annette is an extraordinary speaker and the hour was filled with many facts interspersed with anecdotes 

and humour. Looking around at the members who attended, I could see we were all riveted. After the meeting, I was 

asked for copies of my notes so that some of the things she talked about could be passed on to others. 

Annette was introduced by Patti in her enviable eloquent manner, and we 

learned that Annette had received the “New Zealand Order of Merit for her 

outstanding contribution to health” in January this year. The latest in her long  

list of achievements and accolades. 

Annette told us: 

• Pandemics and epidemics are nothing new. The earliest recorded was a smallpox epidemic in the 

6th century. Others that followed include Bubonic plague, Polio, Spanish flu, HIV, 

Meningitis and SARS. 

• Quarantine has been known since biblical times and has been a common  

practise throughout history. 

• It can take a long time to get to the root cause of a viral epidemic i.e. HIV 

• During the SARS outbreak in the 1980s, Nelson airport hangers were to become 

a SARS quarantine area if needed. 

• At the time of the SARS outbreak, there was only 48 hours of food in Nelson. 

• Swine flu targeted the 18-24 year olds, not the elderly.  The most severely  

affected were put onto ventilators as their lungs were filling with fluid so rapidly. They remained unconscious on these 

machines for an average of 21 days. 

• There are only 11 ventilators in the Nelson/Marlborough region. 

• Each person on a ventilator requires a specialist nurse. To allow for around-the-clock care and relief for time off, 

each ventilator requires 4 trained nurses. It is not a quick fix. 

• Annette believes we are nearing the end of the beginning stage of Covid-19. 

• All countries report their cases differently to World Health Organisation. NZ and Australia are probably the only 

countries who also include ‘probable’ cases. Some countries do not count deaths unless they have returned a positive 

test. Many are not tested. 

• USA has 1,000 deaths a day. The current projection is a million deaths world wide. This is a gross underestimation. 

• Covid-19 is no longer regarded primarily as a respiratory disease. It affects the lungs as well as other vital organs. 

Effects on blood vessels include stroke and hypertension. It can produce massive and ongoing blood clots, heart  

arrhythmia, a type of paralysis and also impacts brain function. 

• Another worrying aspect is people not recovering as fast as they should. They are termed ‘long haulers’ and their 

recovery may take many months or longer. 

• There is a great deal of anxiety, especially in young people due to living with uncertainty and the lack of socialising. 

Apparently, they do prefer real people to their phones. 

• There is depression, anger and grief over lost opportunities, loss of friendships and loss of control. 

• Health Care providers are working very long hours, some times they see their colleagues dying, at times have the  

terrible burden of deciding who will live and who will die (who gets to go on one of the few ventilators and who 

doesn’t for example). This often causes PTSD and the effects on the care provider last for years. 

• Money equals health in a family situation. We need to look after everyone. Help the poorest stay healthy to stop the 

spread of disease. 

• The economy does best when the people have certainty. 

• Currently the NZ economy is doing better than expected. 

• World wide Covid-19 will have a huge on-going cost.  

• Do not listen to misinformation and the opinion of TV and radio announcers who seem to think they are experts. 

• Annette  humorously said only believe it if Dr Ashley Bloomfield tells you. She said how lucky we are to have him as 

our Director General of Health. 

SEPTEMBER GROUP MEETING REPORT by Susan Sparrow 
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SEPTEMBER GROUP MEETING REPORT Cont’d 

• There will be a resurgence of Covid-19.  It is already happening on places like Italy but reports show this second 

wave is not as virulent as the first wave. This is to be expected. 

• New Zealand is doing very well because we are so insulated/isolated from the rest of the world. 

• Do we want to return to over-tourism of our country?  Now is the time for a reset in our thinking. 

• Viruses lose virility as time goes by, so Covid-19 may end up like the flu in several years’ time. 

• We need to stay healthy and build our immunity and resistance. 

• Interestingly, more people, world-wide, die from heat than any other natural cause. Living and 

working in hot conditions causes more deaths than floods, hurricanes, the cold etc. 

 

At the end of her presentation Annette took questions from the floor and then she was thanked by 

Margaret Black and presented with a gift from us all. 

 OCTOBER BIRTHDAYS 

W arm birthday wishes to the following birthday girls: 

Rossana Rogers 6 October 

Susan Sparrow  10 October  

Celeste Dempster 14 October 

Julie Houston 16 October 

Alma Kelleher 16 October 

1. The more there is the less you see. What am I? 
2. What word starts with E and ends in E by only one 

letter in it? 
3.  How can you spell eighty with only two letters?  
4. How can the number 4 be half of FIVE?   
5. Pair these words to make nine titles of books by 

Charles Dickens: 
A LITTLE    1 RUDGE 
B PICKWICK  2 COPPERFIELD 
C EDWIN     3 TIMES 
D BARNABY   4 CHUZZLEWIT 
E NICHOLAS  5 PAPERS 
F HARD     6 HOUSE 
G BLEAK     7 DROOD 
H DAVID     8 DORRIT 
I MARTIN    9 NICKLEBY 

BRAIN TEASERS 

 

See answers elsewhere 

How We Lowered Our Power Bill* 

When we moved to New Zealand in 1995, we paid about 8 cents per kwh (kilowatt hour) for our 

electricity.  Now we’re paying about 33 cents per kwh.  When I saw our August power statement,  

I looked like the woman to the left. 

We did some research and learned that by changing power companies, we can pay about only 15 cents per kwh. 

I hope you know about this service, but I didn’t so maybe some of you don’t.  There are at least two companies that can 

help you compare your power bill costs with other power companies.  You can perform the comparison on line if you wish, 

but we called a company directly.  We found out we were (1) on the wrong plan and (2) paying more per kwh than we 

should be paying. 

Here’s how to get an estimate to find out if you are paying too much for your power.  First, Google ‘compare power  

company prices’. (We used SwitchMe, but they aren’t the only company.)  Second, either call the company or complete a 

form on line listing your address and usage details.  You will receive an estimate of how much you could be paying. 

SwitchMe took care of everything else.  They registered us with a company called Plus Energy (although there are about 

10-12 power companies available in our area).  In the same day, we received an e-mail from Plus Energy with our  

account number telling us they would transfer our details from our current power company to Plus Energy.  It was all so 

easy. 

I hope you find this article educational.  It takes only a few minutes to learn if you are paying the most competitive price 

for your energy costs. 

*This article is not intended to advertise or promote a business.  The purpose of this article is to let members know about a benefit I found 

worthy of passing on.  
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Doreen Smart National Scholarship 

AAPNZ established the Doreen Smart National Scholarship (named after the Association’s 

founder) in 1997.  National Executive Team awards this annual scholarship to an AAPNZ 

member for training and learning opportunities that contribute to the member’s personal/

professional development.  A total of $1000 is award each year. 

What may the scholarship be used for? 

The scholarship may be used to study for a qualification, a training programme or specific work experience in 

the office administration and/or business management areas. 

Eligibility 

All Full, Affiliate and Student members of AAPNZ are eligible to apply for this scholarship. 

Closing date for applications 

The closing date for the Doreen Smart National Scholarship is 20 November (third Friday of November). 

To access the Application Form for the Doreen Smart Scholarship https://aapnz.wildapricot.org/scholarships  

EDUCATION REPORTS 

Mentoring 

One of AAPNZ's missions is to help our members develop both personally and professionally.   

Mentoring is one way to help our members achieve these two goals.  Therefore, the Auckland  

and Nelson Groups are setting up a mentoring program to share skills among our members. 
 

It's easy to participate.  All you have to do is paste the following link into your 

search bar and fill in the Google Form.  

https://forms.gle/3T8cqSMeTfK6gEMNA 

 

The form is only four questions and takes about 20 seconds to complete.   

(See form on right.) 

The form will automatically generate an excel spreadsheet.  Once we have begun  

receiving information, we will share the link to the database with our members.   
 

Examples of skills to share 

Accountancy, grammar, project management, software applications, legal topics,  

written and oral communication, introducing and thanking a speaker, desktop  

publishing, website development, events management, etc. 
 

You do not have to list a skill to join the database.   

To access the database, paste the following link into you search bar:  

https://docs.google.com/spreadsheets/

d/1Lo8zl6FxAa1T4VxGdX71wPuCVaVFw1zML2sgRKChoDo/edit#gid=1684574230 

Please join 

now! 

http://www.aapnz.org.nz/content/doreen-smart-scholarship-0
https://aapnz.wildapricot.org/scholarships
https://forms.gle/3T8cqSMeTfK6gEMNA
https://docs.google.com/spreadsheets/d/1Lo8zl6FxAa1T4VxGdX71wPuCVaVFw1zML2sgRKChoDo/edit#gid=1684574230
https://docs.google.com/spreadsheets/d/1Lo8zl6FxAa1T4VxGdX71wPuCVaVFw1zML2sgRKChoDo/edit#gid=1684574230
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AAPNZ NELSON GROUP 30TH ANNIVERSARY 

You will never be happy if you continue 
to search for what happiness consists of. 
You will never live if you are looking 

for the meaning of life. 

 Albert Camus 

https://www.brainyquote.com/authors/albert-camus-quotes
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GRAMMAR TIPS by Patti Rizer 

Sometimes one creates a dynamic  

impression by saying something, and 

sometimes one creates as significant  

an impression by remaining silent.  

  Dalai Lama 

Non-violence is the greatest force at 

the disposal of mankind. It is mightier 

than the mightiest weapon of  

destruction devised by the ingenuity 

of man. 

   Mahatma Gandhi 

https://www.brainyquote.com/authors/mahatma-gandhi-quotes
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SKILLS BASE by Debbie Mayo-Smith 

Debbie Mayo-Smith aka Ms Effective is one of New Zealand’s most sought-after motivational speakers and trainers. Debbie gives 
speeches, seminars and trains on technology and personal productivity. Sign up for her monthly quick tip newsletter here. 

http://debbiespeaks.com/newsletter/newsletter-sign-up/  

To have Debbie speak at your next event or train your team call 64 27 575 5359 or visit her www.debbiespeaks.com 

Published by SuccessIS. Debbie Mayo-Smith International Motivational Business Speaker and Author, 35 Chelmsford Ave, Glendowie, Auckland 

NZ. Phone 64 9 575 5359. Copyright 2017 SuccesslS. 

All rights reserved. SuccessIS is committed to protecting your privacy.  
We do not sell, trade, rent or otherwise disclose any personal information you provide to us. 

Portrait and Landscape Pages in One Document 

How annoying is it when you need to do a document with different page orientations? That table that is a bit 

too wide, but your text fits fine.  To solve this mixed page layout - you need section breaks. 
 

There are four kinds of section breaks in MS Word (Gmail too): 

Next Page New section following page.  

Continuous New section same page. 

Even Page New section - next numbered page  

Odd Page New section on the next odd-numbered page. 

To insert a landscape page in between two vertical pages, you use a continuous page break. 

Go to: 

Layout Ribbon> Page Setup 

menu > Breaks > Continuous 

Break. Insert one above and  

below where you want your  

landscape page. Then in between 

the two Continuous breaks – go to 

Orientation and select Landscape. 
 

Google Docs 

Insert>Break>section continuous. 

File > Page Set Up (Please note, 

Debbie couldn’t get the orientation to go landscape. 

 

Formatting Emails on Phones - Gmail – Android and iPhone 
If you long-press any open space whilst writing / replying to an email, a menu opens that includes a "Format" 

option. 

You’ll now have different formatting options such as bold, font colour, fill. If you don’t like what you did, there 

is even an icon to tap (it’s an italic T with a forward slash) that clears all existing text formatting with a single 

tap. 

Outlook – Android and Iphone 

When you start or reply to an email, there is a little pen icon with a small A next to it in the email window. 

Click on this to bring up the formatting menu.  

 

Cauliflower Tricks 

I know this is a business newsletter, but you can use cauliflower five ways.  It’s about appreciating how you can 

reduce your waste – and there are three fabulous tips from this video . Have a watch.  

Watch Now  3 minutes and 52 seconds. Debbie’s favourite bits start at 45 seconds and 3:05  

https://www.debbiespeaks.com/
https://click.mlsend.com/link/c/YT0xNDcwNTU4Njk3NTg2NDMxMjU1JmM9ZzRzOCZlPTUxNjgmYj0zNzQ1NTQwMzYmZD1lNnA5Yzl1.CsOI3eNO_BFINPMarhZ2ajF5WI_5w3ztOMPdBIKS0xE
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NELSON GROUP MANAGEMENT TEAM 2020/2021  

Group President 

Kathy Webb 

545 1755 h 

021 134 3736 m 

skwebb@xtra.co.nz 

 

  
Co-Financial Officer 

Katrina Aldridge  
 

027 262 5592 m 

Katrina.Aldridge@wsp.com 

  Administration Officer  

Historian 

Margaret Black 
 

027 615 5141 

blacklamont@gmail.com  

  

Newsletter Editor 

Margaret Bartlett 

547 7759 h 

027 3099 655 m 

bushrunner@xtra.co.nz 

  Education Officer 

Membership Officer 

Patti Rizer 
548 7232 h 

021 053 2953 m 

patti@ts.co.nz 

  
Social Media Officer 

Rossana Rogers 

542 2100 h 

027 372 5087 m 

rossanarogers@xtra.co.nz 

  

Events Co-ordinator  

Susan Sparrow 

546 9535 

027 473 3567 m 

robinwhalleyoffice@gmail.com   

  
Photographer 

Irene Buchan 

021 122 5312 m 

ibuchan@ihug.co.nz 

  
Co-Financial Officer 

Kathy Tatlock 
 

021 409 631 m 

Kathytatlock@gmail.com  

 

 

 

Answers: 

1. Darkness. 2. Eye. 3. A T (80). 4. Beginning with FIVE, take away the F and E 

(half of the letters), leaving IV, which is the Roman numeral for four. 5. A LITTLE 

DORRIT, B PICKWICK PAPERS, C EDWIN DROOD, D BARNABY RUDGE,  
E NICHOLAS NICKLEBY, F HARD TIMES, G BLEAK HOUSE, H DAVID  
COPPERFIELD, I MARTIN CHUZZLEWIT 

mailto:Kathytatlock@gmail.com

